| NFORMATI ON PAPER

DAJA- SC

SUBJECT: Preparation of Confidential Financial D sclosure
Reports (OGE 450)
1. PURPOCSE: To provide information on the OGE 450.
2. FACTS:
a. Wio Must File?

(1) A report nust be filed when a Federal enployee
bel ow t he grade of GS-15, or the rank of Col onel, has
significant duties invol ving:

(a) Contract administration or procurenent.

(b) Administration of grants, subsidies, or
i censes.

(c) Regulation or audit of any non-Federal
entity.

(d) Activities which will have a direct and
substantial econom c inmpact on a non-Federal entity (e.g. an
engi neer who nonitors pernmt conpliance of on-post
contractors).

(e) Confidential or sensitive duties which, in
iling

t he judgnent of the commander or agency, requires the f
of a confidential report (e.g. an undercover Cl D agent).

(f) Conmanders, heads and deputy heads, and
executive officers of Arny installations, bases, or air

st ati ons.

(g) Al Special Governnent Enployees (SGE)(as
defined in 18 U S.C. 8 202), except those listed in Joint
Et hi cs Regul ation, para. 7-300(a)(2).

(2) The enployee or soldier's i mredi ate supervi sor
has primary responsibility for determ ning whether the
duties of the position require filing a report.

(3) The determ nation shall be reflected on all job
descriptions, job announcenents, and postings. Coordination
with the local CPOis required.
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b. Filing Tine.

(1) New Entrant: Enployees nust file within 30 days
of beginning duty in a covered position.

(2) Annual: |Is filed 30 Novenber, with information
to be current as of 30 Septenber.

C. Filling Qut the Form

(1) Bank accounts, CDs, noney narket nutual funds,
and U. S. Governnent bonds or securities do not have to be
report ed.

(2) Reports cover the preceding year. Even if an
asset has been sold, it nmust be reported if it produced nore
t han $200 i nconme during the year.

(3) For stock broker accounts containing separate
stocks, nmutual funds and other investnment products, al
assets nmust be reported individually. This is true even if
t he broker has the authority to nake trades without the
filer's approval .

(4) Assets in IRA accounts are reportable. The fact
that they do not result in actual receipt of inconme by the
filer does mean that the asset did not earn incone and does
not exclude them from bei ng reportabl e assets.

(5) CQutside investnments and enpl oynment of spouses
and dependent children nust be reported. The enpl oyer and
nature of the business nust be identified.

(6) As of 24 June 1997, the O fice of Governnent
Et hi cs has authorized the use of a form OGE 450A,
certifying that no changes have occurred since the | ast
filing.

(a) The formmy only be used in three year
i ncrements.

(b) In order to use the form filers nust first
be instructed on what is a reportable interest.

(c) DoD inplenentation of this option wll
require that filers retain a copy of their original OGE 450
to attach to the certificate. The purpose for this
requi renent is preservation of neani ngful supervisor review

(7) NOTE: The old SF 450 may not be used after 31
August 1997.
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